
WELCOME
MSRP Webinar Debut

Successful Completion of 
2006-2007 End-Of-Year Reports

Early Childhood Education and Family Services

MSRP Consultants:

Blanche Deren – derenb@michigan.gov

Connie Robinson – robinsonc1@michigan.gov

mailto:derenb@michigan.gov
mailto:robinsonc1@michigan.gov


Agenda

• Webinar/Webcast Format
• MSRP Update
• Narrative Summary Report
• Final Expenditure Report & C/O 



MSRP Update: FY07 Options
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MSRP Update: FY07 $$

MSRP and PIE Funding
Fiscal Year 06-07
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MSRP Due Dates 

• 06-07 Narrative Summary
• Due: November 30, 2007

• 06-07 Final Expenditure and C/O Budget
• Due: December 14, 2007

• 07-08 Final Application
• Due:  TBD



More Calendar Items

• Webinar:  PQA Training
• Friday, September 28, 2007

• Webinar: Legislative Update & 
Completion of the 07-08 Final 
Application in MEGS
• TBD 

• Grant Reader Sessions
• Onsite Visits



Narrative Summary

• Provides MDE data about 
• Program model
• Pupil counts
• Goals and objectives
• Legislative requirements for the grant for 

classroom and PIE

• Must be completed before the Final 
Expenditure Report

• Michigan Electronic Grants System 
(MEGS)



Level 5 - Authorized Officials
•Manage MEGS accounts for district/agency and add users to 
MEGS
•Initiate, submit, amend and delete applications, amendments, 
and/or reports

Level 4 - Application Administrators
•Initiate, modify and submit the reports
•Assign other users to participate in the grant writing or review
process 

Level 2 - Grant Writers
•Input and edit any data, but cannot modify if returned

Level 1 – Viewers
•View but not input or edit information

MEGS Authorization Structure



MEGS:  Avoid the
Back and Forward Buttons

• Using the browser’s Back and Forward
buttons to go to a page is not the same as 
clicking a link to go to exactly the same page. 
• By using the Back button, the user is not 
getting the latest information from the 
website, but rather an “older” saved version of 
the page.  
• Avoid the Back and Forward buttons in 
order to always see the latest information. 



Narrative Walkthrough

• Login at 
http://megs.mde.state.mi.us/meg
s

http://megs.mde.state.mi.us/megs
http://megs.mde.state.mi.us/megs


Reports & Contact Info













MEGS Error Messages







Final Expenditure & C/O Budget
Walkthrough

• Narrative Summary must be 
submitted prior to Final 
Expenditure & C/O Budget.

• F.E. and C/O Budget are linked 
in MEGS; submitted together.
• Both due 12-14-07

• Final C/O Expenditure Report will 
come live in MEGS next summer



Report Menu Page



Final Exp Reports Page



Expenditure Summary

•06-07 Budget pulls into the Final 
Expenditure Report from the 06-07 Final 
Application

•Expenditure Detail will be computed 
and presented in this summary page

•The expenditure totals are displayed 
with function codes along the left side 
and object codes across the top.  

•Expenditure totals are changed 
automatically when new items are added 
to the grant.

•Add / edit buttons at bottom of page



Expenditure Detail

• Expenditure Detail page is an 
in-depth look at all items. 

• It is not necessary to include 
Local Agency Share but it may be 
helpful for MDE to see.

• Each item is listed by function 
code, with the description.

• As items are entered into the 
system, this page is automatically 
updated and displays the totals.

• Item description is a link to the 
page where the entry can be edited.



Add/Edit/Delete Expenditure Item

Add an Expenditure Item:
• Click the Add Expenditure 

Item tab.
• Read directions on page.
• Select function code 
• Provide a description of the 

expenditure item.
• Enter amount(s) in the 

box(es) beneath the 
appropriate Object Code(s).

• Local Agency Share requires a 
separate entry.

Edit an Expenditure Item:
• Use Edit Detail link or
• Access from Expenditure Detail

Delete Expenditure Item:
• Use Delete Item link
• Delete from Update Item page



Expenditure Detail

• Be specific; include program option. 
• For staff give details about title of the 

position, quantity, number of 
hours/FTE, and total salary. 

• Everything must add up!
• Admin Cap of 10% includes function 

codes 230–260 and 280
• Leased space & accompanying maintenance 

agreements are exempt from the admin cap.



Carryover Budget

• Each year’s financial reporting is maintained 
separately.
• Double-check total administrative costs for Final 

Expenditure Report and the C/O Budget.

• 06-07 MSRP Expenditures must be exhausted 
by June 30, 2008.

• Unexpended funds for enrolled children may 
be carried over; unexpended funds for 
grantees who implemented all 5 legislative 
components of PIE may be carried over.



Carryover Budget

Program option(s)
• Grantees may only carry over funds 

for the particular option in which they 
were not all spent (preschool/PIE).
• Grantees that accepted ALL funding for 

preschool may not carry over any funds 
for PIE.

• Grantees that accepted ALL funding for 
the PIE option may not carry over any 
funds for preschool services. 



Carryover Expenditure Report

• At the end of the carryover period:
• Carryover Expenditure Report will become 

available (after fiscal year 07-08)
• Amounts will carry in from the Carryover 

Budget
• NOT the same as the Carryover Budget, 

which is linked with the Final Expenditure 
Report. 



Submission of end-of-year reports

• MEGS performs a check for technical errors and will present 
the information on this page.

• Run the error checking until the screen indicates:
No errors have been detected in this report.



• Changes in contacts
• Adhere to deadlines
• Email and website 
• Use program resources
• Anything else you need from us?
• Talk to us!

How can we 
help you help us?



Email Communication

• MSRP “Blast Email” List
• One-way communication from MDE
• To have your name added to the list, 

notify Patti Allman: 
allmanp@michigan.gov

• MSRP Listserv
• Two-way communication between staff, 

grantee admin and MDE
• To have your name added to the list, 

notify Bill Witt: wittb1@michigan.gov

mailto:allmanp@michigan.gov
mailto:wittb1@michigan.gov


MSRP Consultants

• Connie Robinson

• (517)241-4291

• robinsonc1@michigan.gov

• Blanche Deren

• (517)241-4289

• derenb@michigan.gov

mailto:robinsonc1@michigan.gov
mailto:derenb@michigan.gov
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